
ISSUES LOTUS NOTES DATABASE SCREEN  

Project Issues Log (M104) 
This is an image of the Issues Lotus Notes Database Screen to be used: 

M104 P ge 1 of 1 
Issues Lotus Notes Database Screen  

roject Issues Log  Pa

Issue ID Old ID if relevant WorkPlan ID

Your name Today’s date
Auto-calculated field
Anticipated date of completion
Auto-calculated field

Person who will complete work
Your name

Words you might input if performing a database search for this issue
Choose from pull-
down choices
Choose from pull-
down choice

Choose from pull-
down choice

Choose from pull-down choice
Choose from pull-down choice

Provide a brief explanation of the issue.

Provide a detailed description of the issue/risk/change
and indicate how it will impact project scope.

Identify what action will be taken to remedy the issue.

Suggest any potential additional solutions.

Identify the resolution that is implemented.

Name the appropriate team/module.  If it is not listed, have BFIT create it.

 


